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MOJIOKEHHE

O 3ALNTE NEPCOHATLHBIX JAHHBIX PaBoTHIKOB

1. O6wmme nonoxkenns

1.1. Hacrosmee [Tonosxenue Pa3paboTaHo B COOTBETCTBUH ¢ Koncrutyuueii Po, TpynoseiM kozekcom
PO, denepanbusiv 3akonom Pd "O6 uH}opmaruy, MH(OPMAUMOHHBIX TeXHOMOrUAX u 0 3ammuTe
HHDopMamuu" Ne 149-B3 or 27.07.2006 ., DenepanbHeM 3akonom PO "0 NICPCOHATBHBIX HaHHBIX" No
152-®3 ot 27.07.2006 r., 'paxnanckum xogekcom P i APYTHMH HOPMATHBHBIMH IIPABOBBIMH aKTAMH.
1.2, Ilensio pamnoro [onoxenus ssnsercy 3aLIHTa  MEPCOHAIBHBIX JAHHEBIX pabOTHHKOB oOT
HECaHKIIMOHHPOBAHHOTO A0CTY A, HCIIPABOMEPHOT0 X HCIIONB30BAHHS Wi YTparel.

1.3 Tlopsnok BBona B neifcTame 1 n3MeHeHud [Tonoxenus

1.3.1 Hacrosmee IMonoxenne BCTYNIACT B CHIIy ¢ MOMEHTa ero YTBEPIKICHHUS.

1.4 Bee paGoTtHukn CTPYKTypHOro noapasaenenus «LLIKOJIA BA3WCy 000 «3HAHHUS»,
YHacTByromue B 00paboTKe NepcoHanbHpIx AAHHBIX, IOIKHBI GBITh 03HAKOMIICHBI ¢ HACTOSIIHM
[onoxennem nox pocTnuCE,

2. Toustue n cocran MEPCOHANLHBIX AaAHHBIX PaboTHHKA

2.1. Iepconanbuble nanHpe paboTHHKa - 3T0 Heo6XO0HMas paboTozaresio B cBs3m ¢ TPYAOBEIMU
OTHOWIEHHSIMH UH(OpMaLHs o KOHKPETHOM COTpYIHHKE.

K nepconanbubiv napmpm paboTHHKA OTHOCSTCS !

o (amumus, ums, OTYECTBO;

¢ TOA, Mecsl, 1aTa H MecTo POXKICHHS, a TAK)Ke HHBIC NaHHble, COACpKaIIHecs B ynocTOBEpeHHN
JHYHOCTH paboTHHKa:

® JdHHBIE O CEMEHHOM, COLHATLHOM 1 MMYIICCTBEHHOM MOJIOKEHHH:

* AHannele 06 oOpasoBaHuK PabOTHHKA, HATHYNH CHELHAEHEX 3HAHUH WM IOATOTOBKH:

* JaHHBIE O npodeccun, creuuansHocTyH paboTHuKa;

® CBCICHHS O 10X0aaX paboTHMKa;

* JIaHHBIE MEIMUMHCKOrO Xapaxtepa, B ciyyasx, NpPeayCcMOTPEHHBIX 3aKOHOIATENLCTBOM;

® JIaHHBIE O YleHaX ceMbU paborHHuka;

® /IAHHBIC O MECTE JKUTENILCTBA, TOYTORKIH azpec, Teneon paboTHiKa, a Takke YJICHOB €ro CeMbii;

* JlaHHBIe, comepskaulHecs B TPYLOBOH KHMKKe paGoTHHKA M ero JIHYHOM  JIeNie, CTpaxoBOM
CBHICTENBCTBE rOCY1apCTBEHHOrO HIEHCHOHHOrO CTPAaXOBAHMS, CBHAETENBCTRE 0 MOCTAHOBKE Ha
HaJIOrOBBI yyer;

* JIAHHBIC, Conepxkalunecs B 10KyMeHTax BOMHCKOTO yueTa (pu ux Hammumm);

* HHBIE NePCOHANIbHBIE MaHHbIe. NIPH OonpeneneHnn obwvema u CONCPIKAHUA KOTOPEIX paboTomates
PYKoBoncTeyercs Hacrosimm [Tonoxkennen 1 3aKOHOIaresIbcTBOM P,

22, HWndpopmanus, COACpXKAIIAS MEpCOHANBHbIE AaHHBle PabOTHHKOB, HCHOME3yeTcs B wemsx
BBINOJIHCHHS TpeBoBaHuMii:



- TPYAOBOI'0 3aKOHOAATENBCTBA H HHBIX aKTOB, COAECPIKAILLUX HOPMBI TPYAOBOTO IIpaBa, TMpH MPHEME Hd
pa60‘ry_. NMPpH NPENOCTABICHHH rapaﬁmﬁ H KOMIIEHCaLHi;

~HaJIO0TOBOT0O 3aKOHOIAaTe/IbCTBa, B YaCTHOCTH, B CBSA3H C MCUHHCICHHEM H yHHaTOﬁ Haj1ora Ha JO0XO0JbI
(bHSH‘{eCKHX JIKIL,

-MIEHCHOHHOTO 3aKO0HOJaTeNnbCTBa TIPH (i)OpMHpOBElHHH H TpeaoCTaBICHHH HEpCOHH(})HL{HpOBaHHbIX
JaHHBIX O KaKIOM I[10Jly4daresje [JO0XO0JA0B, YYHMTbIBAEMbBIX IIPDH HAYHCICHHH CTPaxoOBBIX B3HOCOB Ha
obs3aTenEHOE IEHCHOHHOE CTpaxoBaHHE!

- 3aMOJHEHMS MEPBUYHOM YUETHOH JOKYMEHTALIMM B COOTBETCTBHM C nocraHoBieHHeM ['ockomcrara
Poccuiickoit ®enepamun or 05 smBaps 2004r. Nel «O6 yTBepiieHUM YHUDHLIHPOBAHHBIX (OPM
HEepPBUYHON YYETHOH JOKYMEHTALUH TI0 YUeTy TPy/a i ero omnjarTh»

2.3. Jlo MOAMMCAHMS TPYIOBOTO AOrOBOpA KaHAMWZAT Ia&T NHUCBMEHHOE coriacue Ha 00paboTKy
[MEPCOHATIBHBIX JTaHHBIX.

3. O6paboTKa NepPCOHAJILHBIX JAHHBIX pPA00OTHHKA

3.1. OGpaGoTka TEepCOHANBHBIX JaHHBIX pabOTHMKA — [OJy4YeHHE, XpaHeHue, KOMOMHHpOBaHHE,
nepegaya MM J000€  APYroe MCIONb30BaHME [EPCOHAIBHBIX JaHHBIX paboTHuka. OOpaboTtka
NEPCOHANBHBIX JAHHBIX pabOTHHKA OCYLIeCTBIsIeTCs Ui obecrievueHus: COOMOJEHHUS 3aKOHOB M HHBIX
HOPMATHBHEIX NMPAaBOBBIX AKTOB, COAcHCTBHA pabOTHUKY B TPYJAOYCTPOMCTBE, O0OYUYEHHH, TPOABHIKECHHH
no cuayx0Oe, obecrnedenus nuyHOW Oe3zormacHOCTH pabOTHHKA, KOHTPOJA KauyecTBa H KOJIHYECTBA
BBINOJTHAEMOM paboThl U obecneveHnsl COXpaHHOCTH MMYIIECTBA, OTIaThl TPY/a, MOJb30BAHUS JILIOTAMH,
IpelyCMOTPEHHBIMH 3aKOHOAaTebeTBOM PP 1 aktamu paGortoparess.

3.2. PaGoronarens He MMEET Mpasa Mojaydare H 00pabaTeiBaTh NepcoHaNbHbIe JaHHbIe PaOOTHHKA O €ro
MOJIMTHYECKHX, PeTHIHO3HBIX M HHBIX YOeKIEHHSIX H 4YacTHOM JKW3HH. B ciyuasx, HEmocpeacTBEHHO
CBSI3aHHBIX C BOMPOCAMHM TPYIOBBIX OTHOWICHWIl, B cooTBeTcTBMM co cTathedl 24 Koncturyunn
Poccuiickoit ®enepaunu pabotonarens Bhpase nony4arb u 00pabaTbiBaTh JaHHBIE O YACTHOH JKH3HH
paGOTHMKA TOJIBKO C €ro IMUCHMEHHOTO COracHs.

3.3. PaGoromatens He UMeeT Mpasa noay4yars 1 00padarTbiBaTh NePCOHAIBHEIE JaHHbIE PabOTHHKA O €ro
YJIeHCTBE B OOIIGCTBEHHBIX OOBEAMHEHMAX WM €ro Mpo(COr3HOH JEATENbHOCTH, 3@ HCKITFOYEHHEM
CITy4aeB, NPeyCMOTPEHHEBIX (hefiepanbHBIM 3aKOHOM.

3.4, Tlpu npuHATHH pEIUEHUi, 3aTparnBalOLUIMX HHTepechl paboTHUKa, paboTonaTeb HE UMEET I1paBa
OCHOBBIBATHCS Ha MEPCOHAILHBIX JAHHBIX pabOTHHKA, MOJYYEHHBIX MCKIHOYHTEIBHO B PE3YNbTaTe HX
aBTOMATH3UPOBaHHOH 00pabOTKH HIIH 3JEKTPOHHOIO MOTyHYCHH:.

3.5. Bee nepcoHanpHble JaHHBIE 0 paboTHHKE paboToAaTelb MOKET H AOJDKEH MOIYHUHUTh OT HEr0 CaMoro.
3.6. PaboTHHK 00s3aH npeaocTasisiTh padoToAaTeNio JOCTOBEPHbIE CBEACHHA O cebe U CBOEBPEMEHHO
cooOware eMy 00 M3MEHEHHM CBOMX MEpPCOHANBHBIX JaHHBIX. Paboromarens WmeeT mpaBo NpoOBEpSTh
JIOCTOBEPHOCTb CBEJICHWH. [MPEIOCTABICHHBIX paOOTHHKOM, CBEpAs JIaHHBIE, [pPENOoCTaBIeHHbIE
pabOTHHKOM, C HMEIOIIMMHCS Y pabOTHHKA JOKYMEHTAMH.

3.7. B cnyyasx, korma paboronaTens MOMKeT MONYyUHTh HEOOXOIUMbIE TNEPCOHANbHBIE IaHHBIE
paboTHHKA TOJIBKO Yy TPEThero Jiniia, padoToaaTelb A0JDKEH YBEAOMHTE 00 5TOM pabOTHUKA U NOJTyYHTh
OT Hero MUCBMEHHOE.

3.8. Undopmauus, npexncraeinsemas pabOTHHKOM MpH MOCTYIUIEHWH Ha paboTy HO/KHA HMETh
JoKkymeHTanbHy0 dhopmy. [Tpu 3aknroyeHHu TPyIOBOro J10roBopa B cooTBeTcTBHH co ¢T. 65 TK PO
THLO, MoCTynaolee Ha paboTy, NpeabsBiser:

-MacrnopT UM HHOH JOKYMEHT, yI0CTOBEPSIOUIMH THYHOCTB;

TPYAOBYIO KHHIKKY, 3@ HCKITIOUEHHEM CiIydaeB, KOTJa JOroBOp 3aK/IIOvaeTcs BIEpBbIE, WIH PabOTHHK
nocTynaer Ha padoTy Ha YCIOBHSAX COBMECTHTE/ILCTBA, WIH TPYI0BAsd KHUXKKA Yy padOTHHKA OTCYTCTBYET
B CBA3M C €€ yTPaToH WM 10 APYrUM MPHYHHAM;

-CTPaXOBOE CBUJIETENLCTBO I'OCYAAPCTBEHHOIO MEHCHOHHOTO CTPaXOBaHH S,

-IOKYMEHTEI BOHHCKOI'O yueTa - Ul JIHLL, MOAIEKALIMX BOUHCKOMY YUETY;

-IOKyMeHT 00 00pa3oBaHuH, 0 KBATH(GUKALMH HIH HATHYHH CNELHATBHBIX 3HAHUH - NPH MOCTYIUICHUH
Ha paloTy, TpeOyrolyIo CrielalbHbIX 3HAHHI UITH CTIelIHalTbHOH MTOITOTOBKH;



-CBUJIETeNBLCTBO O npucBoenun MHH;

3.9. Ilpu odopmiennn paboTHHKa 3anonusietcs yHuduuuposanHas ¢opma T-2 "JlMuHas KapToyka
paboTHHKa", B KOTOPOil OTPAXKAIOTCS CIIEYIOUIHE AHKETHBIE 1 Ouorpaduyeckue AaHHble pabOTHUKA:

- obmwe cenenns (O.1.0., nata poxkaeHUs, MECTO POKICHHS, FPAKIAHCTBO, 06pasoBaHue. Ipodeccus,
crax paboTel, COCTOSHUE B Opake, NacrnopTHbIE JaHHbIE);

- CBEJIEHUS 0 BOWHCKOM Y4YeTe;

- IaHHbIE 0 pHeMe Ha paboTy;

- CBe/IeHus 00 arTecTauuy;

- CBEICHHA O MOBBILIEHHON KBaTHdUKamu;

- CBEZICHHA 0 NMpo(heccnoHanbHOIl MepenoAroToBKe;

- CBEIeHHs 0 Harpajaax (MOOLIPEHUX), MOYETHLIX 3BAHHIX;

- cBeJleHus 00 oTmycKax;

- CBEICHHA O COLHAIIBHBIX IapaHTHSIX;

- CBEJICHHUS O MECTE HHUTEJIHCTBA H O KOHTAKTHBIX TenedoHax.

3.10. Tlepconanbhble JaHHble paOOTHNKA XPAHSTCS B INYHOM Jelie paGoTHHKA. JIMdHbIe Je/1a XPAaHSTCS B
OyMa)KHOM BHJIE B Marnkax.

3.11. TlepconanbHple JaHHbIe PAGOTHUKOB XpaHATCS TakXKe B 3JIEKTPOHHOM BHIE HA JOKATBHOIL
KOMIBIOTEPHOH ceTH. J[ocTyn K 371eKTpOHHBIM 0a3aM NaHHBIX, COAEPIKALIMM IEPCOHANbHbIE JaHHbIe
pabOTHHKOB, 0becrieuHBaeTCst CHCTEMOI maposieii.

3.12. PabotHuk MMeeT NpaBo Ha CBOOOAHBIN AOCTYI K CBOMM MEPCOHABHBIM IAHHBIM, BK/IIOUAs [1PABo
Ha NONyYyeHHe KOMMH N00OH 3amHCH (33 MCKIIOYEHHeM CIyqaeB MpeLyCMOTPEHHBIX (eaepalbHBIM
3aKOHOM), COIepXKaLIeil ero MepcoHanbHble AaHHbe. PaGOTHHK MMEET NpaBo BHOCHTH MPEITOKEHHS [0
BHECCHHUIO H3MCHCHUI B CBOM JaHHBIE B C/1yyae 0OHApYyKeHHA B HUX HETOYHOCTEH.

3.13. Tlepenaya mepcoHanbHBIX NAHHBIX PabOTHMKA TPETBHUM JHUAM OCYIIECTBISETCS TONBKO C
TICbMEHHOTO COracks paboTHHKA, KOTOpoe odopMmisieTcs mo yeraHoBeHHOH popme ([Tpunoxenne 1)
U JIOJDKHO BKJTFOYATH B cebs:

- (hamMunuio, UM, 0TYECTBO, aapec paboTHHKA,

- HOMEp OCHOBHOI'O IOKYMEHTA, yAOCTOBEPSIOLIETO €ro JIMYHOCTh, CBEICHHUS O JaTe BBIIAYM YKA3aHHOTO
JIOKYMEHTA ¥ BBIJIaBIIEM ero Opraue;

- HAMMEHOBAHME U aJipec paboToAaTes, NOMyHaloLUIero coriacue paboTHHKA;

- Le/1b MI€peaui NepCOHANbHBIX JaHHbIX,

- ICPEYCHb NEPCOHANIBHBIX JIAaHHBIX, HA Mepeady KOTOPBIX JaeT coriacue paboTHUK,

- CPOK, B TEYECHHE KOTOPOro JAEHCTBYET COrJlacHe, a Takyke MOPsI0K ero OT35IBa.

3.14. Tlpencrasutemo paGoTHHKa (B TOM uMCle aIBOKATY) MEePCOHATBHBIC [aHHbIC TMEPECIArOTCS B
NOpAIKE,  YCTAaHOBNCHHOM  JCHCTBYIOLIMM  3aKOHOZATEIBCTBOM M HACTOSINMM  [loJIO)KeHHeM.
Mudopmauns neperaeres mpu HATMYHH OIHOTO M3 JTOKYMEHTOB:

- HOTapHalIbHO YIOCTOBEPEHHOM JJOBEPEHHOCTH NMpeACTaBUTe s pabOTHHKA;

- [HCBMEHHOTO 3asBieHUs PaOOTHMKA, HAMMCAHHOTO B MPHCYTCTBHM paboTonaTens (eciH 3asBlieHHe
HAMMCaHO pabOTHMKOM HE B MPUCYTCTBHH COTPYAHHKA OTAeNa KaipoB, TO OHO JOJKHO OBITh
HOTapUaJIbHO 3aBEPEHO).

JloBepeHHOCTH 1 3asIBICHHs XPAHATCS B TMYHOM Jle/ie paGoTHHKA.

3.15. Ilpenocrasnenye nepcoHanbHbIX JaHHBIX PabOTHHKA FOCYIapPCTBEHHBIM opraHam IpOH3BOIUTCS B
COOTBETCTBUM € TPeOOBAHHIMH JEHCTBYIOLIErO 3aKOHOAATENBCTRBA H HACTOSIINM [lomoskenuem.

3.16. Ilepconanbhbie JaHHBIe paGOTHHKA MOTYT GbITh NPEIOCTABICHEI POACTBEHHUKAM WIIH 4JIEeHAM ero
CEMbH TOJIBKO € THCBMEHHOrO pasperieHus camoro paboTHMKA, 3a WUCKIIOUEHHEM CJyuaeB, KO/
fnepefada  MEPCOHATbHBIX JaHHBIX paboTHMKa 0e3 €ro Ccornacus JOIYCKAaeTes JeHCTBYIOUINM
3aKOHOJaTeNbCTBOM PO,

4. Opranusauus 32Tl NEPCOHATLHBIX TAHHBIX PabOTHUKA

4.1. Oprau3anuio u KOHTPOJIb 38 3aLMTOM 1EPCOHANbHBIX JTaHHbIX pabOTHUKOB OCYIIECTRIISET
paboTonaTens.

4.2, 3aiuTe noa1eKuT;

- uHQOpMaLHS 0 EePCOHATBLHBIX JAHHBIX paboTHHKa;

- HIOKYMCHTBIL. COEPIKALIHE MEPCOHANBHBIC TaHHBIe paboTHHKA;

- IEPCOHANIBHBIC IAHHbIC, COACPIKALUMECS HA EKTPOHHBIX HOCHTESX.



4.3. 3amuTa cBeACHHH, XpaHALLMXCA B 2JEKTPOHHBIX Oa3ax JaHHbIX paboToaaresns, oT
HECAaHKLIHOHHPOBAHHOIO JOCTYMNa, HCKAKEHNS U YHHUTOKEHHs MHPOPMALNH, a TaK’Ke OT HHBIX
HEMpaBOMEPHBIX JeHCcTBHIT, obecneunBaeTcs pasrpaHHueHUEM [1paB A0CTYIa C UCII0/Ib30BAHUEM YYETHON
3alliCH U CHCTEMOH napoieii.

5. IlpaBa n oGa3annocTH paGoTHHKA

5.1. 3axperuieHue mnpaB pabOTHHKA, PErlIaMEHTHPYIOLIMX 3alUUTY €ro IMEePCOHAIBHBIX JaHHbBIX,
obecneunBaer COXPAHHOCTh MOJHOMH 1 TOUHOI uHpopmanmu 0 HEM.
5.2. B uensx 3auThl NEepCOHAIbHBIX JaHHBIX, XpaHIIMXCs ¥ paboToaareis, paGoTHUK UMEET MPaso:

- TpebOBaTh HCK/IIOYEHHA UM MCIIPABIICHUS! HEBEPHBIX WIIH HEMOIHBIX EPCOHATBHBIX JaHHBIX, a TaK XKe
NIaHHBIX, 00paboTaHHbIX ¢ HapymeHueM Tpedorannii Tpynororo koaekca PD unu nxoro ¢eneparsHoro
3akoHa. [Ipu oTkaze paboTonarens MCKIIOUUTD WIIH UCTIPABUTE NEPCOHANBHBIC TaHHBIE OH NUMEET MPABo
3a4BHUTH B IIMCBMEHHOM (JOpMe O CBOEM HECOrIacHM ¢ COOTBETCTBYIOUINM 060CHOBAHHEM TAKOI'0
Hecornacus. [lepcoHanbHbIe JaHHBIE OLLEHOYHOro XapakTepa pabOTHUK UMEeT MPaBo JIOTOIHHTh
3aABIICHHEM, BBIPAKAIOLIUM €r0 COOCTBEHHYIO TOYKY 3pCHHS;

- Ha cBOOOHBIH OeCnIaTHLIM JOCTYM K CBOMM MEPCOHANBHBIM JaHHBIM, BKJIIOYAs IPABO HA MOJIyYeHHE
Konuit 1o00# 3anucu, cojeprKalleii nepcoHanbHble JaHHbIE,

- Ha COXpaHEHHE M 3alUTY CBOEH TUYHOH U CeMeHHOH TalHEbI;

-o0xanoBanue B cyne mobblX HEMpaBOMEpHbIX AeHCTBHI KM De3neiicTBus paboToaarens npu
06paboTKe M 3anTe ero MePCOHATBHBIX AaHHBIX.

5.3. PaboTHuk obs3an:

- mepeaasaTh padOTOJATENIO WJIM €0 MPEACTaBHTENIO KOMIIIEKC AOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX
NEePCOHANILHEIX JIaHHBIX, COCTAB KOTOPHIX ycTaHoBneH TK P®.

- CBOEBPEMEHHO coob1aTs paboroaarenio 00 U3MEHEHHH CBOMX MEPCOHATBHBIX TaHHbBIX.

5.4. PabotHukH cTaBsaT paboToaaTesst B U3BECTHOCTL 00 M3MEHEHHH (JaMUITHK, HMEHH, 0TYECTBa, JaThl
POKIEHUS, YTO MOJYYaeT OTPAXKEHNE B TPYIOBOI KHUKKE HA OCHOBAHUH MPEICTABIEHHEIX JOKYMEHTOB.
[Ipu HEOOXOAMMOCTH H3MEHSIOTCS JaHHbIe 00 00pa3oBaHuH, MpodeccHu, CnelHaTbHOCTH, TPUCBOEHHHA
HOBOTO paspsiia u mp.

5.5. B uensix 3aumThl YacTHOI KU3HH, TMYHON U ceMelHOM TaliHbl pabOTHHKH He JO/IKHBI 0TKA3bIBATHCS
OT CBOEro npapa Ha 00paboTKy NepPCOHANIBHBIX JaHHBIX TOJIBKO ¢ MX COIIACHS, MOCKOIBKY 3TO MOKET
[OBJIeYL MPUYHHEHHE MOPATBHOTO, MAaTePHAIBLHOIO Bpea.

6. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PErYJIHPYIOIIHX
006paboTKY MepCoHANbHBIX JAHHBIX

6.1. Jluna, BHHOBHBIE B HApYyUIEHHH HOPM, PeTYIHPYIOUIHX MoxyueHue, oOpaboTKy M 3alIuTy
NEPCOHANIBHBIX JAHHBIX PaOOTHHKA, HECYT MaTepHalbHYI, AMCLMIUIMHAPHYIO, aIMHHHCTPATHBHYIO,
rpakIaHCKO-TIPABOBYKO HIIM YIOJIOBHYH) OTBETCTBCHHOCTEH B MopsAaAKe, YCTAHOBICHHOM d}eﬂepaJ'[bHBIMH
3aKOHAMH.

6.2. Opranusauus 3a HapylIEHHE HOPM, pETyJIHpPYIOWMX TONy4YeHHe, 00paboTKy H 3aluTy
NEPCOHANBHBIX JMaHHBIX paboTHHKA, HeceT aJAMHHHUCTPATHBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27
Kozmekca 00 anmMuHHCTpaTHBHBIX NpaBoHapyueHusx Poccuiickoit @enepannn, a Takke BO3MEIAET
paboTHHKy yuiep0, NPHYMHEHHBIH HENpPaBOMEPHBIM MCHOIb30BaHMEM HHQOPMALHK, cojepsKalieit
NepcoHalbHbIC JAHHEIC p360THHKa.



